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HOJIOKEHHUE

0 3aIMTe MEepPCOHAJBHBIX JAHHBIX
Pa0OTHHKOB U 00y4AKOIINXCH
MOY «I'mmuazus Ne 11»

Ne 01-17-85

01.09.2021

Hactosee IlomoskeHne o 3amuTe MNEPCOHAIBHBIX JaHHBIX pPAaOOTHUKOB H
oOyuaromuxcs (nanee — Ilonoxkenue) pa3paboTaHO € IHENIBI0 3alIUThl UHPOPMAIUH,
OTHOCSIIIEHCS K JUYHOCTH u JTUYHOU AKU3HU pabOTHUKOB u
00y4Jaromxcsi MyHUIIUIIAIBHOTO  00111€00pa30BaTEIbHOTO  YUpexkaeHus: «l uMHa3us
Ne 11 [IzepxkuHckoro paiiona Bonrorpanma» (manee — ['mmHa3us), B COOTBETCTBUU
c nyHkToM 1 crateu 23, cratbeit 24 Koncturyuun Poccuiickoit @enepanun, [ naBoii
14 TpynoBoro KoJIeKca Poccuiickoi depepanuu u denepanbHBIMU
3aKOHAaMHM HOpMaTUBHBIMH aktamMu oT 27 wurwona 2006 roma Ne 149-®3 «O6
uHbopMay, WHOOPMAIMOHHBIX TEXHOJOTHSIX M O 3amure uHopmarmm», ot 27
utonss 2006 roma No 152-03 «O mnepcoHalIbHBIX JaHHBIX» (C M3MEHEHUSAMH U
JOTIOTHEHHSIMH ).

1. Oo01Me moJIoKeHus

1.1. TlepconanmbHble paHHBIE — Jr00as WHPOpPMAIUS, OTHOCSIIASCT K
omnpenenéHHOMY WM  ONpeAesieMOMY Ha OCHOBAaHWMM TakodW uWHMOpMaIuu
buznyeckoMy Juiy (CyOBEKTY MEPCOHAIBHBIX JaHHBIX), B TOM 4HUCIE €ro gamMumus,
UMSI, OTYECTBO, TOJI, MECSII, JlaTa ¥ MECTO POXKICHHsI, apec, CeMEeHOe, ColraIbHOe,
UMYIIIECTBEHHOE  TOJIOKEHHEe, oOpa3oBaHHe, mnpodeccus, HAOXOIbI,  apyras
uHdopmarus.

1.2. TlepconanpHble maHHBIE pabOTHUKA — wuHPOPMANHs, HEOOXoaUMAas
paboTonaTento B CBSI3M C TPYAOBBIMH OTHOIICHHSIMH M KAacCalomascs KOHKPETHOTO
paboTHUKA.



[lepconanbuble gaHHBIE OOywarommxcs — HHpopManus, HeoOxoaumas
['MiMHa3uM B CBSI3M C OTHOILUEHUSMH, BO3HUKAIOIIMMHU MEXKAY OOYy4YaroIUMCS, €ro
poauTeNnsaMu (3aKOHHBIMHU TIPEICTaBUTEISIMK) U [ UMHa3HEi.

1.3. O6pabGoTka mepcoHaNbHBIX JAaHHBIX — JEWCTBUS (omepauuu) ¢
MEePCOHANBHBIMU JTAHHBIMH, BKJIIOYast cOOp, CUCTEMATHU3AIINIO0, HAKOIJICHUE, XPAaHEHNUE,
yTouHeHne (0OHOBJIEHHE, M3MEHEHHUE), HCIOJb30BaHUE, PACHpPOCTpaHEHUE (B TOM
quclie Tmepenady), o0e3NnyuBaHUE, OJOKUPOBAHHME, YHUUYTOKEHUE TMEPCOHAIBHBIX
JAHHBIX.

PacnipocTpaHeHne mMepcOHANbHBIX JaHHBIX — JCHCTBUS, HaIpaBJICHHBIE Ha
nepenayy NEpPCOHANBHBIX JAHHBIX  ONpeneNéHHOMY Kpyry Jjui —(mepenaya
NEPCOHANBHBIX JAHHBIX) WJIM HA O3HAKOMIICHHE C TE€PCOHAIIbHBIMU JaHHBIMU
HEOTPAaHUYEHHOTO KpyTa JIMI], B TOM YUCJe 0OHApOJAOBaHUE MMEPCOHAIBHBIX JAHHBIX B
cpencTBax ~ MaccoBo  uH(opMmanuu, — pa3MmenieHue B MH(OpMaMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSIX WM TPEJOCTaBICHUE JOCTyNMa K MEPCOHATBHBIM
JaHHBIM KaKMM-JTM00 UHBIM CIIOCOOOM.

Hcnonp3oBaHne TMEpPCOHANIBHBIX  JaHHBIX —  JeHCTBUS  (omepamuu) C
MEPCOHANBHBIMHU JAHHBIMHU, COBEPIIIAEMBIC OTIEPATOPOM B IEISIX MPUHATHS PEIICHUH
WIA COBEpUICHMSI WHBIX JACUCTBUH, MOPOXKIAIOIMIMX OPUIUYECKHE IOCIEICTBUS B
OTHOUIIEHUU CyOBEKTa MEPCOHANTBHBIX JAHHBIX WM JPYTUX JIUIl TMO0 MHBIM 00pa3zom
3aTparvBaroOIIUX MpaBa U CBOOOBI CYObEKTa MEePCOHAIBHBIX TAHHBIX WM APYTUX JIUIL.

OO1ien0CTyNHbIE TEPCOHANBHBIE JTaHHBIE — TEPCOHANBHBIC JaHHBIC, JOCTYII
HEOTPAHMYEHHOTO Kpyra JHUI] K KOTOPHIM TMPEAOCTaBICH C COTJacHsl CyObeKTa
MEPCOHANBHBIX JAHHBIX WM Ha KOTOPHIE B COOTBETCTBHUH C (peepaTbHBIMHU 3aKOHAMHU
HE pacnpocTpaHsercs TpeboBaHue COOTOACHHS KOHPUIEHIUAIBHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM pPaOOTHHMKA, MOJIydaeMbIM paboTOgaTEIeEM MU
HNOJUIeKalIMM ~ XpaHeHHI0 y paborojarenss B  MOpsAKe, MPEIyCMOTPEHHOM
JICHCTBYIOIIUM  3aKOHOAATENCTBOM M HacToAwuMm [lonokeHueM, OTHOCATCS
CJIEYIOIINE CBEJICHHS, COICPIKAIIMECS B JIMYHBIX JIeJaX paOOTHUKOB:

— TIACTIOPTHBIC TaHHbIE PA0OTHUKA;

— VHH;

— KOMMSI CTPaxoOBOIO  CBHJIETENBCTBA TOCYJApCTBEHHOIO  MEHCHOHHOTO
CTpaxOBaHUS;

— KOmMs JIOKyMEHTa BOMHCKOTO Yyd4eTa (I BOEHHOOOS3aHHBIX U JIHII,
NOJJIeKalINX MPU3BbIBY HA BOCHHYIO CIIYXO0Y);

— Komusl JIOKYMEHTa 00 00pa3oBaHHM, KBAIM(DUKAIMKN WM  HAJTUYUH
crenuaabHbIX 3HAHUM;

— aHKETHBIC JaHHbBIC, 3aMOJIHEHHBIE PAOOTHUKOM TpU MOCTYIUICHHH Ha PadoTy
WM B Tpoiiecce paboThl (B TOM yucie — aBToOMorpadusi, CBEJIECHUS O CEMEUHOM
MOJIOKEHUU pabOTHHUKA, TIepeMeHe haMUIINK, HATMYUU IETeH U NKIUBEHIICB);

— JIOKYMEHTBI O BO3pacTe MaJOJIETHHUX JETeH U MECTE UX OOYUCHHS,

— JIOKyMEHTBI O COCTOSIHMM 3/I0POBBS I€TE€H U JPYTUX POJCTBEHHUKOB (BKJIOYAs
CIPaBKHU 00 MHBAJIMIHOCTH, O HAJTMYUU XPOHUYECKHUX 3a00JIeBaHUi);

— JOKYMEHTBl O COCTOSIHMHM 3J0pOBbsSI (CBEAEHUS 00 WHBAJMIHOCTH, O
OEpEeMEHHOCTH U T.11.);



— WHBIC JOKYMEHTBI, KOTOPBIE C YUETOM Crelu(uKy paboThl U B COOTBETCTBUU C
3aKoHOAaTeIbCTBOM  Poccuiickoii  ®denepaniuu  JOJDKHBI  OBITh  MPEIAbSBICHBI
PabOTHUKOM MPpU 3aKIIOYEHHUU TPYAOBOTO JOTOBOpa WM B TMEPHOJ €ro JACHCTBHUS
(BKJIFOYAsT ~ MEIUIMHCKHAE  3aKJIIOUCHMS, TMpeabsiBIseMble  paOOTHUKOM  TIpH
MIPOXOKIACHUN O00s3aTEIBHBIX MPEABAPUTEIBHBIX W TMEPUOIUYCCKUX METUITMHCKUX
OCMOTPOB);

— TPYAOBOM JIOTOBOD;

— KONUU MPHUKA30B O IIPUEME, IEPEBOIAX, YBOJbHEHUH;

— IM4yHas kaprouka mno ¢opme T-2;

— 3asBJICHUsI, OOBSICHUTEIIbHBIC U CITYKEOHBIC 3aIMUCKHA PAOOTHHUKA,

— JIOKyMEHTBI O TPOXOXJCHUHM pPaOOTHUKOM aTTECTAI[MH, ITOBBIIICHUS
KBTI (DUKALIAH;

— WHBIC JOKYMEHTHI, COJiepKaIlie CBEACHUS O paOOTHHUKE, HAXOXKICHUE KOTOPHIX
B JIMYHOM jJejie pabOTHHKAa HEOOXOAMMO JUIsi JTIOKYMEHTAJIBHOTO O(OopMIICHUS
TPYJIOBBIX MPABOOTHOILICHUM ¢ PaOOTHUKOM (BKJIIOYash MPUTOBOPHI CyJa O 3amlpeTe
3aHAMAThCSl  NEJAarOru4ecKor  ACSATENIbHOCThI0 WM 3aHUMaTh  PYKOBOJSIIME
JOJDKHOCTH).

1.5. K mepcoHanbHBIM JIaHHBIM OOYYaIOIIUXCS, IMOJyd4aeMbiM [ HMMHa3uell wu
MOJICKAIIUM XPAaHEHUIO B ' MMHA3uKu B MOPSJKE, TPEIYCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJIATEJILCTBOM M HACTOAIMM [lonokeHrueM, OTHOCATCS CIEIYIOIIME CBEIACHMUS,
COJIep KaIlUecs B JUYHBIX JiejaX 00yqarouxcs:

— JIOKYMEHTBI, YJOCTOBEPSIOIINE JMYHOCTh OOydYaromerocs (CBUAETEIBCTBO O
POXJIECHUM WU TIACcTIOPT);

— TIOKYMEHTBI O MECTE TPOKUBAHUS,

— IOKYMEHTBI O COCTAaBE CEMbHU;

— TACMIOPTHBIE TAHHBIE POJUTENEH (3aKOHHBIX MPE/ICTABUTENEH) 00yYaroIIerocs;

— JIOKYMEHTBHI O TIOJIydeHHH 0Opa3oBaHHUs, HEOOXOIUMOIO IS MOCTYIUICHUS B
COOTBETCTBYIOIIMI Kiacc (JTUYHOE Je0, CIpaBKa C MPEAbIAYIIEro MecTa ydeObl M
T.IL.);

— MOJIUC MEAULIMHCKOTO CTPAXOBaHMUS;

— JIOKYMEHTBHI O COCTOSIHUHU 37I0pOBbS (CBEICHUSI 00 MHBAIUIHOCTH, O HATUYUHU
XPOHMYECKUX  3a0oJieBaHUM,  MEIMIIMHCKOE  3aKjioyeHue o0  OTCYTCTBUHM
MPOTUBOINOKA3aHUM Jisi 00ydeHHs B 0Opa30BaTEIbHOM YUYPEKIECHUU KOHKPETHOTO
BHJIa U TUMA, O BO3MOXXHOCTHU U3Yy4YECHUSI MPEIMETOB, MPEACTABISIONIMX MOBBIIICHHYIO
OTMAaCHOCTb JIS 3/I0POBBS U T.I1.);

— JIOKYMEHTBI, TMOATBEPXKAAIOIINE MpaBa HaA JIONOJIHUTEIbHBIE TapaHTUU U
KOMIICHCAI[UHN 1o OnpeAeICHHBIM OCHOBAHHUSIM, MPEyCMOTPEHHBIM
3aKOHOJATEIHLCTBOM (POJIUTEIIM-HHBAIIN I, HETIOJHAS CEMbs, PEOSHOK-CHPOTa U T.I1.);

— WHBIE JOKYMEHTHI, COJIepXalue TepcoHalbHbIE JaHHbIE (B TOM YHCJIE
CBEJICHUS, HEOOXOAUMBIC Ui TPENOCTaBICHUS OO0ydaromeMycs TapaHTuil u
KOMITE€HCAIIUH, YCTAHOBJICHHBIX JACHCTBYIOIIMM 3aKOHOIATEIIHLCTBOM).

PoauTenu (3akoHHBIE TPEACTABUTENN) MOTYT COOOIINTH HHBIE CBEJICHHUS, C KOTOPHIMHU
CUHMTAIOT HY>KHBIM 03HAKOMUTH paOOTHUKOB | MMHA3MU.



2. OcHOBHBbIE YCJIOBHS NIPOBeACHUSA 00PA0OTKH MEPCOHAIBbHBIX JAHHBIX

2.1. T'mmuazuss  ompenmenseT  0o0beM, coiepkaHue  00pabaTbhIBaeMbIX
MEPCOHANBHBIX  JAaHHBIX  pa0OTHUKOB H  OOydYaloIIUXCs, PYKOBOJCTBYSCH
Konctutynmen Poccuiickonr ®enepaunu, TpynoBslM Kojxekcom Poccuiickon
Oenepannn, 3akonom P® ot 29.12.2012r. No 273-®3 «OO6 oOpa3zoBaHuM B
Poccuiickoit denepannn» (B NEHCTBYIOMIEH pedakiuu) W WHBIMH (eaepaibHbIMU
3aKOHAMHU.

2.2. OOpaboTka NEPCOHAIBHBIX JIaHHBIX pPAOOTHUKOB  OCYLIECTBIIAETCA
UCKJIIOYUTEIBHO B LEJIAX 00€CIedeHHs COOMIOIEHNs] 3aKOHOB U MHBIX HOPMaTHBHBIX
MPaBOBBIX AKTOB, COACWUCTBHUA pPaOOTHHKAM B TPYAOYCTPOWCTBE, OOY4YCHUH U
MPOJABMKEHHUH TI0 CITy:K0e, a Takke o0ecreueHus JIMYHOU 0e30MacHOCTH pabOTHUKOB,
COXPAHHOCTH UMYILIECTBA, KOHTPOJISI KOJIMYECTBA M KaU€CTBA BBIIOJIHAEMON PaOOTHI.

OOpaboTka NEpPCOHAIBHBIX JaHHBIX OOYYAIOIIErocs MOXET OCYUIECTBIIATHCA
UCKJIIOUUTEIBHO B LEJIAX 00ecredeHnsl COOMIOIEHNs 3aKOHOB U MHBIX HOPMaTUBHBIX
IPAaBOBbIX AaKTOB; COACHCTBUS oOOydaromuMcsi B OOy4YEHHH, TPYyJIO0YCTPONCTBE;
o0ecrieyeHUs UX JIMYHOM O€30MACHOCTH; KOHTPOJS KauecTBa OOydyeHUs H
oOecreyeHus: COXpaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHanbpHble JaHHbIE pa0OTHHKA MPEIOCTABISIOTCA PAaOOTHUKOM, 32
UCKIIIOUEHHEM  CIIy4aeB, MpPEAYyCMOTPEHHbIX (eaepalibHbIM  3akoHOM. Eciun
MIEPCOHAJIbHBIE JaHHbIE pa0OTHUKA, BO3MOKHO, IIOJYYUTh TOJIBKO Y TPETHEN CTOPOHBI,
TO paboTojaTenb 00s3aH 3apaHee YBEIOMUTh 00 3TOM PabOTHHKAa M TMOJYYUTh €r0
MMCbMEHHOE coracue. PaboropaTens AOMKEH COOOUIUTh PAaOOTHUKY O UENsX,
IPEANOoJaraéMbIX HCTOYHHKAX M CIOCO0axX MOJYy4YeHHUs IMEPCOHAIbHBIX JaHHBIX, a
TAaKK€ O XapakTepe MOJUIekKAIUX IMOJYYEHUI0 TEPCOHAJBHBIX JaHHBIX U
MOCJIE/ICTBUSIX OTKa3a pabOTHHUKA JaTh MMCbMEHHOE COTJIaCHE HA UX MOJyUYECHHE.

2.4. Bce mepcoHanbHBIC aHHBIE HECOBEPIIICHHOJIECTHETO OOyYaromerocs B
BO3pacte 10 14 ner (ManojeTHEro) MpeaoCTaBSIIOTCS €ro POAUTENISIMU (3aKOHHBIMU
npeactaBuTensiMi). Ecnum  mepcoHanbHblE  JAaHHBbIE  OOYYarollerocss BO3MOXKHO
MOJIYYUTh TOJBKO Y TPETbEW CTOPOHBI, TO POJAUTENN (3aKOHHBIE MPEICTABUTEIIN)
oOyyJaronierocsi JOJKHbI ObITh yBEAOMIIEHBI 00 3TOM 3apaHee. OT HUX JOJKHO OBITh
MOJIy4YeHO MUCHbMEHHOE COIJIACHE Ha MOJYyYE€HHUE NMEPCOHAIBHBIX AAHHBIX OT TPEThen
cTOpoHbl. Pomutenu (3aKkoHHBIE MPEACTABUTEIN) OOYUYarOUIErocss JOHKHBI OBITh
npouH(GOPMHUPOBAHBI O LIEJAX, MPEANOJAraéMbIX HCTOYHUKAX U CIOCO0aX MOTyYEeHUS
NEpCOHAIIbHBIX JaHHBIX, a TaKKe O XapakTepe MOMJIeKAUX [OTyYSHHIO
NEPCOHAJIbHBIX JaHHBIX M TOCJIEICTBUSAX OTKa3a J1aTh MUCbMEHHOE COrjacHe Ha uX
MOJIy4YECHHE.

2.5. T'uMHa3us He HMeeT IMpaBa IMOJydyaTb W 0OpadaThiBaTh MEPCOHAIbHbBIC
JIaHHble PaOOTHUKA, OOY4YaIOMIErocs O €ro MOJIUTHYECKUX, PEIUTHO3HBIX M HHBIX
yOEXKJIEHUAX U YaCTHOW KU3HM 0€3 MUCBMEHHOTO corjlacusi pabOTHUKA, poauTenei
oOydJaromierocs.

['MMHa3ust He MMeeT MpaBa MoJyyaTh W 00pabaThiBaTh MEPCOHAIbHBIC JaHHBIC
paboTHHNKA, 00YYAIOIIErocs O ero WICHCTBE B OOLIECTBEHHBIX OOBEAMHEHUAX UIIH €TI0



npo(coro3HON  EATETbHOCTH, 3@ HCKIIOYEHHUEM CJIy4yaeB, MPeryCMOTPEHHBIX
dbeneparTbHBIM 3aKOHOM.

2.6. 'uMHa3us BIIpaBe OCYIIECTBIATH COOp, Epeady, yHUUTOKEHUE, XPaHEHHE,
UCIOJIb30BaHUE MH(OPMALIUU O MOJIUTUYECKUX, PETUTUO3HBIX, IPYTUX YOSKICHUAX U
YaCTHOM KW3HU, a Takke HHPOpMalNK, HapyAomEed TallHy MEepenucKHy,
TeNe(OHHBIX IEPETOBOPOB, IOYTOBBIX, TENETPAPHBIX U UHBIX COOOILICHUII:

— paOOTHHKA TOJBKO C €r0 MUCHbMEHHOTO COTJIACHs MJIM Ha OCHOBAHHUH CYA€OHOTO
peleHus.

— o0yyarouierocsi TOJIBKO C NMHCbMEHHOTO COIJIacUsl POAMTENEH (3aKOHHBIX
IpEICTaBUTENIEH) MAaJIOJIETHETO HECOBEPILIEHHOJIETHETO OOyYaroulerocss Wid Ha
OCHOBaHUU CyZI€OHOTO pELICHMUS.

3. XpaHeHHe, OﬁpﬂﬁOTKa N UCITOJB30BAHHUE NMEPCOHAJIBHBIX TaHHBIX

3.1. TlepconanbHbie JaHHBIE pAOOTHUKOB M OO0yUaromuxcsa [ 'uMHa3uu XpaHsATCs Ha
OYMa>KHBIX U 3JIEKTPOHHBIX HOCUTENISX, B CIICIIMAIIBHO MPEIHA3HAYCHHBIX JIJISl TOTO
MOMEIICHUIX, B MECTaX 00ECIIEYMBAIONINX 3aIUTY OT HECAHKIIMOHUPOBAHHOTO
JOCTyIa.

3.2. B mpouecce xpaHEHUs MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB U OOYyYaroIIMXCS
['uMHa3UU TOJKHBI 00ECTIEYUBATHCS:

— TpeOOBaHMS HOPMATUBHBIX JOKYMEHTOB, YCTaHABJIMBAIOIIMX MpaBUiIa
XpaHeHus KOHQUICHIMAIbHBIX CBEICHUMH;

— COXPAaHHOCTb HWMEIOIIUXCSl JaHHBIX, OTPAaHWYEHHUE JOCTyna K HUM, B
COOTBETCTBUM C JEUCTBYIOLIMM 3aKOHOHATenbCTBOM Poccuiickont dexepauuu u
HactosmuM [lomoxxeHuem;

— KOHTpPOJIb 3a JOCTOBEPHOCTHIO U TOJHOTOW MEPCOHAIBHBIX [JIAHHBIX, HX
peryyisipHoe OOHOBJICHHME M BHECEHHE MO Mepe HEOOXOIUMOCTH COOTBETCTBYIOLIUX
W3MEHEHU.

3.3. Jloctym K mepcOHaIbHBIM  JIaHHBIM  PAOOTHUKOB U  OOYYaIOIIUXCS
['mMHa3MM UMEIOT:

— IUPEKTOP TUMHA3UH,

— 3aMECTUTENH JUPEKTOpa Mo y4eOHO-BOCIUTATENIBHONU paboTe (MepcoHaIbHBIC
JTAHHBIE TOJHKO PAOOTHUKOB, HAXOSAIINXCS B UX HEMOCPEIICTBEHHOM IMOJYMHEHHUH, TI0
HaIpaBJICHUIO JICATEIILHOCTH);

— 3aBEeNYIOLIMH X035 HUCTBOM (MEpCOHAJIbHBIE JAaHHBIE TOJIBKO PAOOTHUKOB,
HaxXOASANIMXCS B WX  HEMNOCPEACTBEHHOM TMOAYMHEHUH, TI0  HaNpaBJICHUIO
NEATEIIBHOCTH);

— KJIACCHBIE PYKOBOJUTEIHM (TOJIBKO K TEPCOHAIBHBIM JTaHHBIM OOYJarOITUXCS
CBOETO KJlacca);

— WHBIC PaOOTHUKH, OTpeeIsieMble TPUKAa30M TupekTopa ['MMHa3um B mpeaenax
CBOEU KOMIIETCHIIUY.

3.4. Ilomumo nun, ykazaHHbIX B 1. 3.3. HacTtosmiero llonoxenuns, npaBo nocryna
K TMEPCOHAIIBHBIM JaHHBIM PAOOTHUKOB U OOYYAIOIIUXCS HMEIOT TOJBKO JIWIIA,
YIOJIHOMOYEHHBIE JEHCTBYIOIIUM 3aKOHOAATEILCTBOM.



3.5. Jluma, uMeromye J0CTYI K MEPCOHATBHBIM TaHHBIM 00s3aHbI UCIIOJIB30BATh
NEPCOHANIbHBIE JTaHHbIE PAOOTHUKOB U OOYYAIOLIMXCS JIMIIb B LENIX, AJII KOTOPBIX
OHU OBLIIM MPEJOCTABIICHBI:

3.5.1. IlepcoHanbHble JOaHHbIE OOYYAIOMIMXCS HCIONB3YIOTCA Uil LEJeH,
CBSI3aHHBIX C OCYIIECTBIICHUEM YU4EOHO-BOCIIMTATEIBHOTO TIpoIiecca. AIMUHUCTPAIUS
U TeJarorndeckue paboTHUKM [MMHA3uM HMCMONb3yeT MEpPCOHANbHBIC JAHHBIC IS
(dopMUpOBaHUS KIJIACCOB, COCTABJICHUS Yy4e€OHOrO IJIaHa, COCTABIICHUS OTUYETOB B
BBIIIIECTOSAIINE OpraHu3aui, (OPMHUPOBAHUS PA3TUYHBIX 0a3 HJaHHBIX, JJIA
BO3MOKHOCTH TIOJIJICP’KUBATh CBSI3h C POMUTEISIMU (3aKOHHBIMU TIPEACTABUTEISIMH),
YUUTHIBATh OCOOCHHOCTH O0YYAIOIINXCS MPU €ro 00y4eHUH U BOCIIUTAHHH.

3.5.2. IlepcoHanbHble JaHHbIE PAOOTHHUKA MCIOIB3YIOTCS JUIS LN, CBSI3aHHbIX

C BBIMOJHEHUEM TPYAOBBIX GYHKUUNA. AAMUHUCTpanus [HMMHAa3UU HCHOJB3YyET
NEpPCOHANbHbIE JaHHbIE, B YAaCTHOCTH, JUIsl pPEHICHUS BOIMPOCOB aTTECTalluH,
¢opMupoBaHus y4eOHOTO TIUTaHA, COCTABJICHHS OTYETOB B  BBILMICCTOSAIIHNE
opraHu3anuu, GOPMUPOBAHUS PA3IMIHBIX 0a3 JAHHBIX, TPOJIBIKECHUS paOOTHUKOB 10
ciyx0e, yCTaHOBJICHHs pa3Mmepa 3apriaTel. Ha OCHOBaHMM TEpPCOHATBHBIX JaHHBIX
pemaeTcsi BOIpoC O JOMyCcKe pabOTHHKA K MH(POPMALIMH, COCTABIISIIOLIEH CIIy)KEOHYIO
TalHy.
[Ipu npuHATHM pEIICHH, 3aTparuBalOIIUX UHTEPECH paOOTHHUKA, aIMUHUCTpAIUS HE
UMEET IMpaBa OCHOBBIBATHCS HA MEPCOHAIIBHBIX TAHHBIX, MTOJYYEHHBIX UCKITIOYUTEIBHO
B pe3yJibTaTe MX aBTOMATHU3UPOBAHHOW OOPaOOTKH WM SJEKTPOHHOTO MOJYYCHHUS.
PabGoTonarens Takyke He BIpaBe NMPUHUMATH PEIICHUS, 3aTParuBaloOlie WHTEPECHI
paboOTHHKA, OCHOBBIBASICh Ha JTAHHBIX, JIOMYCKAIOIIUX JIBOSKOE TOJIKOBaHUE. B ciydae
€CJIi Ha OCHOBAaHWHU TEPCOHAIBHBIX JAHHBIX HEBO3MOXKHO JIOCTOBEPHO YCTAHOBHUTH
Kakoi-mbo Qakt, paboTonarens mpeajaraeT pabOTHHUKY NMPEACTABUTh MUCbMEHHbBIE
Pa3bACHEHHUS.

3.6. IlepconanbHble AaHHBIE PAOOTHHKA OTPAXKAIOTCS B JIMYHOM KapTOUKe
pabotHuka (dhopma T-2), KoTOopas 3amoyHIETCs MOC]e U3AaHus MPUKa3a O ero npruemMe
Ha paboTty. JInuHble KapTOUKU PAOOTHUKOB XPAHITCS B CIEIUATIBLHO 00OPYIOBAHHBIX
HecropaeMbpiX Mmkagax B an(aBUTHOM Topsnke. JIMyHble nena W JIMYHbBIC
KapTOYKH pabOTHUKOB XpaHATCS B OyMaKHOM BHUJIE B Markax B CHEIUaIbHOM cerde,
JOCTYT K KOTOPOMY UMEET CEKPETaph M TUPEKTOP TUMHA3HH.

3.7. TlepcoHanpHBIC JaHHBIE COTPYJAHHMKOB MOTYT TaKXe XpaHUThCA B
AJIEKTPOHHOM BHJI€ B JIOKaJIbHOW KOMIbIOTepHOM ceTu. IloctosHHBIN noctyn (B
npefenax CBOEM KOMIETEHIMHM) K JJICKTPOHHBIM 0a3aM JaHHBIX, COAEp KallluM
MePCOHABHBIC JaHHBIC PAOOTHUKOB, HMEIOT TOJIBKO aIMUHUCTPALTHS
I'umuazuu. Jloctyn apyrux paOOTHUKOB K MEPCOHATBHBIM JAHHBIM OCYIIECTBISETCS
Ha OCHOBAaHWM MHCHMEHHOTO pa3pelieHus pabOTHUKA W PACHOPSHKEHUS TUPEKTOpa
TMMHa3HH.

3.8. [lapomu gy ;mocTyma K DJEKTpOHHOW 0a3ze gaHHBIX ['uMHazuu
YCTaHABIUBAIOTCA JUPEKTOPOM M COOOIIAOTCS HMHAWBUAYaTbHO COTPYIHUKAM,
UMEIOIIAM TOCTYTI K TIEPCOHAILHBIM JTAQHHBIM COTPYIHUKOB.
N3MeHenune naposieid MpOUCXOIUT HE pexke, yeM 1 pa3 B Tpu Mecsiia.



3.9. KonupoBarh u AenaTh BBIMMCKH M3 NEPCOHANBHBIX JAHHBIX paOOTHHKA
pa3pelaercss UCKIYUTEIbHO B CIYXKEOHBIX LEISAX C MUCBMEHHOTO pa3pelleHus
paboTHHKA U TUPEKTOpa TUMHA3HH.

3.10. IlepconanbHbIe AaHHBIE OOYYAIOLIETOCs OTPAXKAKOTCS B €ro JIMYHOM JEIe,
KOTOpO€  3aloJIHAETCAd I1oClie  M3JaHusl I[pUKa3a O €ro 3a4yucieHHs B
I'mmuazuto. Jluuynble fena oOyyaromuxcs B aJpaBUTHOM TOpsAKE (POPMHUPYIOTCS B
Mankax KJIaccoB, KOTOPBIE XPAHATCS B CIIEUAIBHO 000PYJOBAaHHOM HIKady, TOCTYI K
KOTOPOMY UMEET aJMUHHUCTPALUs TUMHA3UHU U KJIACCHBIE PyKOBOJIUTEIH.

3.11. Benenue nMYHBIX A€ U OTBETCTBEHHOCTh 3a COXPAHHOCTh JIMYHBIX
JIeJT BO3JIOKEHO Ha KIIACCHBIX PYKOBOJUTENEH.

3.12. YactuuHo cBeAeHHS 00 OOyYaromMXCs COJEPXKaTcs B IIEKTPOHHOM
KJIACCHOM JKypHaJie, KyJ1a 3aHOCSITCSI KIIACCHBIM PYKOBOJUTEIIEM.

3.13. IlepconanbHble AaHHBIE OOYYAIOUIMXCA MOTYT TaKXe XPaHUTHCS B
ANIEKTPOHHOM BHJI€ B JIOKAJIbHOW KOMIIBIOTEPHOHN ceTu. IIpaBo moJIHOrO nocTyma K
AIIEKTPOHHBIM 0azam JTAHHBIX, coJiep KalluM IIEPCOHAJIBHBIE
JaHHbIE O0YyYaroIuXcs, UMEET agMuHUCTpanus. OcTalbHbIE neAaroruaeckue
pabOTHUKM MMEIOT JOCTYI TOJIBKO K TOM MH(pOpMaluu, KOTOpas UM HEoOXoaAuMa B
Mpeieiax UCIOJHEHUS UX JTOKHOCTHBIX 00513aHHOCTEH.

3.14. Tlaponmu poctyma K 0asze JaHHBIX YCTAHABIMBAIOTCS TUPEKTOPOM U
COOOIIAIOTCA HMHAMBUAYAJIbHO pPAOOTHUKAM, MMEIOIIUM JOCTYN K HEPCOHAIBHBIM
JAHHBIM COTPYIHUKOB.

3.15. KonupoBath U J1enaTh BBIIUCKUA U3 NEPCOHAIBHBIX JAHHBIX 00y4aroInXCsl
paspemaercss  UCKIIOYUTENIbHO B CIOYKEOHBIX  LEISIX C  NHCbMEHHOIO
paspelieHust poauTenei (3aKOHHBIX MPEACTABUTENICH) U TUPEKTOpa TMMHA3HUMU.

4. Ilepenaya nepcoHaJIbHBIX JAHHBIX

4.1. Tlpm mnepemade TMEpPCOHATBHBIX [JIaHHBIX PAOOTHUKOB M OOy4YarOUIUXCS
I'mMHa3uum JpyruMm  ropuadyeckuM U pusndeckuMm JwmnamM ['uMHa3usg  10KHA
coOI01aTh CleayIolre TpeOOBaHUS:

4.1.1. TlepcoHanbHble TaHHBIE PAOOTHHKA, OOYYAIOIIETOCS TUMHA3WW HE MOTYT
OBITH COOOIIEHBI TPEThEH CTOPOHE 0€3 MUCHMEHHOTO corjiacusi pabOTHUKA, POIUTENEH
(3aKOHHBIX TPEJICTAaBUTEIICH) HECOBEPIIICHHOJIETHETO (MAJIOJIETHET0) 00yYaroIIerocs, 3a
UCKJIIOYCHHUEM CITy4aeB, KOTIa 3TO He0OXO0IMMO JIJIsl IPEYTPEKIACHUS YTPO3bI )KU3HU U
3I0pOBbI0 pa0OTHHMKA , OOYYaIOIIErocs, a TakKe B CIOydasx, YCTaHOBJICHHBIX
benepaibHbIM 3aKOHOM.

4.1.2. Jluua, mosy4aromue NepcoHalIbHbIE JaHHbIC PaOOTHHKA, 00Yy4YaroIIerocs
JOJDKHBI TIPEAYTIPEKIATHCS O TOM, UTO 3TH JAHHBIE MOTYT OBITh MCIOJIb30BaHbI JIUIIIH
B LIEJIAX, JJISI KOTOPBIX OHU COO0OIIeHbI. ['MMHA3us MoJKHA TpeOOBaTh OT ATUX JIUIL
MOATBEPXKJAEHUS TOTO0, YTO H3TO TMPaBWIO coOmoAeHo. Jluia, momyyaromme
MEPCOHANIbHBIC JaHHBbIE Pa0OTHHKA, OOYydYaromMIerocsi oOs3aHBI COOMIOAATh PEKUM
KoH(puaeHIManbHOCTH. [laHHOE TMOJOKEeHHe HE paclpocTpaHseTcs Ha OOMEH
MEPCOHAJILHBIMU JTAHHBIMUA PAOOTHUKOB B TOPSJIKE, YCTAHOBJICHHOM (heaepaibHBIMU
3aKOHAMH.



4.2. Tllepemaua mnepcoHaNbHBIX JaHHBIX paOOTHUKA, OOYyYaloOIIerocsi €ro
MPE/ICTABUTENISIM MOXET OBITh OCYIIECTBICHa B YCTAaHOBJICHHOM JICHCTBYIOIIUM
3aKOHO/IATEIILCTBOM TIOPSJKE TOJIBKO B TOM OO0BEME, KOTOPBI HEOOXOAuM Iist
BBIITOJIHEHUS YKa3aHHBIMU TIPEACTABUTEISIMU MX (YHKIIHH.

5. IIpaBa pa00OTHUKOB, 00y4aIONIUXCH HA o0ecleYeHHe 3aAMUTHI MePCOHAIBHBIX
JaHHBIX

5.1. B memsix obecrniedeHusi 3alUTHl MEPCOHATBHBIX JAHHBIX, XPAHSIIUXCS B
['vmHa3umn, paOOTHUKH, PpOAUTENH (3aKOHHBIE TPEACTABUTEIN) MAaJIOJIETHETO
HECOBEPIIICHHOJIETHEr0 00yYaroLerocsi, UMEIOT MPaBo:

5.1.1. IlonyyaTh MOJIHY!O MH(OPMALMIO O CBOMX IMEPCOHAIBHBIX JAHHBIX U HX
o0OpaboTke.

5.1.2. CBoOoaHOro OecmiaaTHOro JOCTyNa K CBOMM IE€PCOHAJIBHBIM JAHHBIM,
BKJIIOYAsl MPaBO Ha MOJYyYEHHE KOMHUM JIFOOOW 3amUCH, COJEpKallleld MepCcoHaIbHbIE
JaHHble pabOTHUKA, 32 UCKIIOUYEHHEM CIIy4yaeB, MPEIyCMOTPEHHBIX (eaepalbHbIMU
3akoHamu. [lonmyuyeHue ykazaHHOM HMH(POPMALKUHU O CBOUX MEPCOHAIBHBIX JAHHBIX
BO3MOXXHO TMpU JUYHOM  oOpamieHuu paOOTHHKA, poJaUTENied  (3aKOHHBIX
MPEACTABUTENEH) — K OTBETCTBEHHOMY 3a OpPraHU3alldI0 U OCYLIECTBICHUE XPAaHEHUS
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

5.1.3. TpeGoBaTh 00 MCKJIIOUEHUN WM HUCIPABICHUU HEBEPHBIX WJIM HEIMOJIHBIX
NEPCOHAJIbHBIX JJAHHBIX, a TAKXKE TaHHBIX, 00pab0OTaHHBIX C HApYIIEHUEM TpeOOBaHUI
JEHCTBYIOILEr0 3aKOHOAATENBCTBA. Y Ka3aHHOE TPEOOBAHNE JOJHKHO OBITH 0OPMIIEHO
NUCHbMEHHBIM 3asBJICHUEM pa0OTHUKA HA UMS TUPEKTOPA TUMHA3HH.

[Tpu oTkaze AMpEKTOpa THMHA3UM HMCKIIOYWTH WM HCTIPABUTH TEPCOHAIBHBIC
JTAaHHBIE paboTHHKa pabOTHUK, POAMTEID, 3aKOHHBIH peICTaBUTENh
HECOBEPIIICHHOJIETHEr0 O0YyYarolerocss UMeeT MpaBO 3asBUTh B MHUCbMEHHOM BH/E
IUPEKTOPY THUMHA3MM O CBOEM HECOIJIaCHM, C COOTBETCTBYIOLIMM OOOCHOBAaHHEM
Takoro Hecorjacus. llepcoHalbHble JaHHBIE OLIGHOYHOI'O XapakTepa pabOTHUK,
pOIUTENb, 3aKOHHBINA IMPEACTaBUTEIb HECOBEPUICHHOJIETHETO0 OOYYaroUIerocsi UMeeT
MIPaBO JONOJIHUTH 3asIBJICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.1.4. TpebGoBath 00 u3BemIeHHH ['MMHA3UM BCEX JMI], KOTOPbIM paHee ObuIn
COOOIICHbl HEBEPHBIE WJM  HEMOJIHBIE [EPCOHANIbHbIE JaHHble pabOTHHKA,
oOyuaronierocss 000 BC€X MPOU3BEICHHBIX B HUX HCKIIOYECHUSIX, UCIPABICHUSIX WIIU
JIOTIOJIHEHUSIX.

5.1.5. OGxanoBaTh B CyJe JitoOble HEMPaBOMEpHBIE JAEHCTBUSA WM O€37eiCTBUS
['umHa3uu npu 00pabOTKe U 3aIIUTE €0 MEPCOHATbHBIX JAHHbBIX.

6. O0s13aHHOCTH CY0ObeKTa NMEePCOHAJIBHBIX JAHHBIX 110 00eCIeYeHHU IO
JOCTOBEPHOCTH €0 MEePCOHATBHBIX JAHHBIX

6.1. B memsix obecrnieueHusi JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX PAOOTHHUKHU
00s3aHbI:



6.1.1. IIpu nmpueme Ha paboTy B ['mMHA3MI0 MPEACTaBIATH YHOJTHOMOYEHHBIM
paboTHukaM ['MMHa3MKM JOCTOBEpHBIE CBEJEHUSI O cebe B MOpsaKke U oObeme,
MPEyCMOTPEHHOM 3aKOHOAATENBCTBOM Poccutickon denepanumu.

6.1.2. B ciiyyae u3sMeHeHUs! NMEPCOHANIBHBIX JaHHBIX pabOTHUKA: (haMUus, UM,
OTUYECTBO, AJPEC MECTA KUTEIBCTBA, MACIIOPTHBIE TAHHBIE, CBEAEHUS 00 00pa30BaHuUH,
COCTOSIHUM 3J10pPOBbsI (BCJIEACTBHUE BBISBIECHUS B COOTBETCTBUM C MEIULHUHCKUM
3aKIOYEHUEM MPOTHBONOKA3aHUN ISl BBIOJHEHHS] pA0OTHUKOM €ro JOJKHOCTHBIX,
TPYIOBBIX 00SI3aHHOCTEH U T.II.) cOOOMIaTh 00 TOM B T€UECHHE 5 paboumnx JHEH ¢ AaThl
VX U3MCHEHUU.

6.2. B memax oOecrniedeHUs] JOCTOBEPHOCTH  IMEPCOHAIBHBIX  JaHHBIX
00yyYaromuXcs:

6.2.1. PoguTenu, 3akOHHBIC IPEICTABUTENIN HECOBEPIIICHHOIETHUX 00YYarOIINXCs
npu mnpueMe B [ UMHaA3MI0 NPEIOCTABISAIOT  YHNOJHOMOYEHHBIM  pabOTHHKAM
['MMHa3uKM 1OCTOBEPHBIE CBEIECHUS O ce0€ U CBOMX HECOBEPIIEHHOJIETHUX ACTAX.

6.2.2. B ciny4yae M3MEHEHMS CBEICHUM, COCTABJISAIOIIUX IEPCOHAIbHBIE JTaHHBIE
oOyuarolerocsi, poaAWTeNH (3aKOHHBIE MPEICTAaBUTENIM) HECOBEPLIEHHOJIETHETO
oOyuaroierocsi B Bo3pacte 0 14 net 00s3aHbl B TEUEHHE Mecsa COOOIMUTh 00 3TOM
YIOJIHOMOYEHHOMY paOOTHHUKY | ' MMHa3uu.

7. OTBEeTCTBEHHOCTD 32 HapymeHne HacTosmero Ionoxennst

7.1. 3a nHapyuieHue mnopsaka o0padoTku (cOopa, XpaHEHHSs, HUCIOJIb30BaHUS,
paclpoCTpaHEHUs] W 3allUThl) MEPCOHATBHBIX JaHHBIX JODKHOCTHOE JIMIO HECET
aJIMUHHUCTPATUBHYIO  OTBETCTBEHHOCTh B  COOTBETCTBHM C  JCHCTBYIOLIUM
3aKOHOJATEIBCTBOM.

7.2. 3a HapylieHue mpaBuil XpaHEHUS U UCIIOJIb30BAHUS MEPCOHANBHBIX JaHHBIX,
MOBJICKIIEE 3a COo0O0 MaTepualnbHbI yimepOd paboTomarento, paOOTHUK HECET
MaTEepPUAIbHYI0O OTBETCTBEHHOCTh B COOTBETCTBHHM C JEHCTBYIOUIUM TPYAOBBIM
3aKOHO/IATEIHCTBOM.

7.3. MarepuanbHblii yimep6, HAHECEHHBIH CyOBEKTYy MEPCOHANBHBIX JAHHBIX 32
CUeT HEeHaJIekKAIIETO XPAHEHHS W MCIIOIb30BaHMS TIEPCOHABHBIX JaHHBIX, MTOJICKUT
BO3MEUICHHIO B MOPSIIKE, YCTAHOBJICHHOM JEHCTBYIOLIUM 3aKOHO/1aTEIbCTBOM.

7.4. TwMmHa3usg BIpaBe OCYHIECTBISTH 0O€3 YBEIOMIJICHHS YIOJTHOMOYEHHOTO
opraHa IO 3allUTe€ MpaB CYOBEKTOB TMEPCOHATBHBIX JIAHHBIX JIMIIb OO0pPabOTKY
CJIEYIOIINX TIEPCOHATBHBIX TaHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM IMEepPCOHATbHBIX JAHHBIX, KOTOPHIX CBS3BIBAIOT C
OTIepaTOPOM TPYJOBBIE OTHOIICHUS (PaOOTHUKAM);

— TMIOJIyYeHHBIX OIEpPaToOpoM B CBSI3U C 3aKIIOYEHHEM JOroBOpa, CTOPOHOM
KOTOPOTO SBJISIETCSI CyOBEKT MEPCOHANBHBIX JAHHBIX (OOydaromuiics W Ap.), €clu
MIEPCOHAJILHBIC TAHHBIC HE PACTIPOCTPAHSIIOTCS, a TAK)KE HE TIPEIOCTABIISIOTCS TPETHUM
nuraM 0e3 corjacusi CyObeKTa MEePCOHANBHBIX JIAHHBIX U UCIOJIB3YIOTCSI OTIEPaTOPOM
MCKITFOUUTENLHO /I UCTIOMHEHUS] YKA3aHHOTO JIOTOBOpa M 3aKJIFOYEHHS JJOTOBOPOB C
CyOBEKTOM MEePCOHANIBHBIX JIAHHBIX;

— SIBJSIIOIIUXCS OOIIEAOCTYTHBIMH MIEPCOHATBHBIMY JTAHHBIMU;



— BKIIOYAIOUIMX B ce0s TOJBKO (amMmind, MMEHa M OTYeCTBa CYOBEKTOB
NEPCOHANBHBIX JaHHBIX;

— HEOOXOJMMBIX B LEISAX OJHOKPATHOIO MpPOIyCKa CyObEKTa IMEPCOHAIbHBIX
JaHHBIX Ha TEPPUTOPHUIO0 00pPA30BATEIBHOIO YUPEXKIECHUS WM B MHBIX aHAJIOTMYHBIX
LEJIAX;

—BKJIFOUEHHBIX B MH(POPMAIIMOHHBIE CUCTEMBI TIEPCOHATBHBIX JTAHHBIX, UMEIOIIIE
B COOTBETCTBUM ¢  (edepaldbHBIMU  3aKOHaMU  cTaTyc  (eaepaabHBIX
aBTOMATHU3UPOBAaHHBIX HH(POPMALMOHHBIX CHCTEM, a TaKXX€ B TIOCYJapCTBEHHBIE
MH(POPMAILIMOHHBIE CHCTEMBI MEPCOHAIBHBIX JAHHBIX, CO3JaHHBIC B IIEJIAX 3aAIIUTHI
0€30MMacCHOCTH rOCyAapCTBa M OOIIECTBEHHOTO MOPSIIKA;

— oOpabaTtbeiBaeMbIX 0€3 UCTOIB30BAaHUS CPECTB aBTOMATH3AIMHA B COOTBETCTBUU
c (QenepanbHbBIMH 3aKOHAMH WM HMHBIMH HOPMATHBHBIMU TIPABOBBIMH aKTaMH
Poccuiickoii  ®enepauny, YCTaHaBIMBAIOIIMMHU TpEOOBaHUS K OOECHEYEHUIO
0€30MaCHOCTH TMEPCOHANIBHBIX JAHHBIX MPU MX 00pabOTKE M K COOIIOJEHUIO IpaB
CYyOBEKTOB IEPCOHATILHBIX IaHHBIX.

Bo Bcex ocranmbHbIX ciydasx omneparop (OIUpEeKTOp THUMHA3UM M (WUJIN)
YIIOJIHOMOYEHHBIE UM JIMLA) 00s13aH HANIPaBUTh B YIIOJHOMOYEHHBIN OpraH 10 3alluTe
1paB CyOBbEKTOB MEPCOHANBHBIX TaHHBIX COOTBETCTBYIOLIEE YBEIOMIICHHUE.
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